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FACULTY: Economic and Social Sciences
DEPARTMENT: Economics
SPECIALITY:EKON2
LEVEL OF EDUCATION: degree I studies
FORM OF EDUCATION: full-time
PROFILE:practical
SUBJECT CARD
(Sylabus)
	Course title: Office and multimedia systems
	Points ECTS: 2

	Leader: dr Jolanta Sala

	Year: 2
	Lectures
	Seminars
	Laboratory exercises
	Exercises
	BUNA*
	Form of credit*

	Semester: 3
	0
	0
	0
	30
	0
	ZO/ZO/Z

	* E – exam; Z – credit; ZO – pass grade, BUNA –without the participation of an academic teacher

	Purpose of the object: develop knowledge, skills and social competences gained from previous educational stages in the field of multimedia applications in microeconomic and macroeconomic analyzes and studies

	Teaching methods: informative (conventional) lecture, situational lecture based on the use of various sources of knowledge (film, photographs, archival materials, statistical yearbooks, maps, Internet, etc.), design method, case study, seminar discussion, demonstration

	Prerequisites: using the computer in the field of word processors, calculations and graphics, and passing the subject of Information Technology.

	Nr
	Subjects of classes

	I
	LECTURES- Not applicable

	II
	CONVERSATORIES - Not applicable

	III
	LABORATORY EXERCISES – Not applicable

	IV
	EXERCISES-
1. Marks of the brand (graphic mark, graphic mark on the modular grid, color, typography)

2. Company prints (letterhead, visiting card, press release, envelope, company folder)

3. Promotional materials (leaflets, posters, document covers, diplomas, roll-up, banner)

4. Publications (company newsletter, document layout, mail merge, chronicle, clip, webcast, interactive training materials, website)

5. Management tools (organizational chart, Gantt chart, calculation and visualization of results, texture, images and shapes, charts and explanations of column, circle, etc. data)

6. Projects of databases, business processes, workflow schemes, computer network, electronic mail, implementation of communicators

7. Exploration of reliable microeconomic and macroeconomic source data

8. Developing a set of multimedia components accompanying the work of a person, team

organization (text, image, sound, film) for a selected company in 3-5 person teams. To choose from

  company paper, document layout, mail merge, company newsletter;

 logo, business card, leaflet, poster, organization chart, promotional / informational clip (prasówka,                 chronicle of events, self-presentation), interactive training material;

invoice, Gantt chart, project of calculation and visualization of results;

database designs, website, IM implementation projects, e-mail, computer network

      9. Analysis of selected corporate websites with an indication of positive and negative elements of effective communication with the market.

	V
	BUNA- Not applicable

	Effects of the education

	Directional  effects - the symbol and the detailed list


	Object effects - detailed list

	in the field of  KNOWLEDGE:
1. E1_W02 has basic knowledge about processes, phenomena, entities, structures and economic institutions as well as their elements and features
2. E1_W06 knows the standard scientific methods and tools appropriate for the scientific discipline, including techniques for obtaining data from primary and secondary sources, allowing to analyze and interpret phenomena, processes, entities, structures and activities of the organization
3. E1_W10 knows and understands the basic concepts and principles in the field of protection of industrial property and copyright
4. E1_W11 has knowledge about the essence of entrepreneurship, knows the relevant legal regulations and general principles, procedures and processes of creating and developing forms of individual entrepreneurship, using knowledge in the field of scientific discipline economics

	The student has knowledge about the processes taking place, phenomena h the context of electronic economy.
The student knows standard methods and IT tools, including techniques for obtaining data from primary and secondary sources, allowing to analyze and interpret phenomena, processes, entities, structures and activities of the organization.
The student knows and understands the basic concepts and principles in the field of protection of industrial property and copyright in the Internet space
The student has knowledge of the essence of entrepreneurship, knows the relevant legal provisions and general principles, procedures and processes for creating and developing forms of individual entrepreneurship, using knowledge in the context of corporate visual identity in the digital space


	On the field of  ABILITY:
1. E1_U02 is able to use the basic theoretical knowledge and effectively and effectively obtain reliable data from primary and secondary sources to analyze specific economic processes and phenomena in the field of economic disciplines (in conjunction with a selected specialty in economics)
2. E1_U03 is able to properly analyze and document the symptoms, causes and course of specific processes and economic and social phenomena
3. E1_U04 is able to forecast economic processes and phenomena and their practical consequences and risks using standard methods and the application of technologies and tools created and adopted by economic sciences (including statistics and econometrics)
4. E1_U07 uses the acquired economic knowledge as well as practical applications and specialist experience in independent implementation of tasks, as well as independent business operations and resolving dilemmas of professional work
5. E1_U10 has the ability to prepare typical written works in Polish and a foreign language, relevant to the studied economics, concerning specific issues, using the basic theoretical approaches, rules for collecting various data sources, their description and interpretation, and reasoning based on current scientific literature ( in connection with the selected specialty in economics)
6. E1_U11 has the ability to prepare and perform oral presentations, in Polish and in a foreign language, relevant to the studied economics, concerning specific issues, using the basic theoretical approaches, the principles of collecting different data sources, their description and interpretation and reasoning based on current literature scientific (in connection with the selected specialty in economics)

	The student is able to use the Internet resources and obtain reliable data to analyze specific processes and economic phenomena.
The student is able to properly analyze and document the course of specific processes using office software.
The student is able to forecast processes and economic phenomena and their practical consequences and risks with the use of basic office software.
The student uses the acquired economic knowledge and practical applications and specialist experience in the independent implementation of office tasks using dedicated software.
The student has the ability to prepare typical written papers in Polish on specific issues, using the basic programs of office packages.
The student has the ability to prepare and deliver oral presentations supported by multimedia presentations.


	On thie filed of  SOCIAL COMPETENCES:
1. E1_K02 is able to actively cooperate in teams, including international ones, and assume different roles, with respect for socio-cultural, ethical and legal norms
2. E1_K05 participating in economic and social projects is prepared to boldly and substantively provide views and arguments, can match them with legal, economic, environmental, political and social requirements
3. E1_K06 can independently supplement and improve the acquired knowledge and economic skills, is open to new ideas and techniques, tends to learn with each method and the natural need to interact with other participants in the learning process
4. E1_K07 can think and act in an entrepreneurial way and communicate with the environment skillfully, using interpersonal contacts and modern multimedia media; adapts to new situations and conditions, takes up new challenges of creative thinking, acquires resistance to failures, assesses the risk related to running a business

	The student is able to actively cooperate in task teams implementing project tasks.

The student participates in projects related to the development of graphic elements using office software

Student completes and improves skills and knowledge on the use of office software.

The student thinks and acts in an entrepreneurial way, properly communicates with the environment in a direct way and also using the internet environment.



	Ways of verification of learning outcomes (KNOWLEDGE, SKILLS, SOCIAL COMPETENCES)

	Effects (symbol)
	Written exam
	 Spoken Examination
	Test
	Essay / paper
	Tasks, homework
	Individual presentation
	Group presentation
	Activity during classes
	Participation in the discussion
	Individual project
	Group project
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	Form and conditions for passing the subject: Implementation of the project (alone / group) with discussion; credit based on practical tasks discussed during classes, written exam - issues of a closed and open interpretation.

	Basic reference materials: ( up to 3 items)
1. Czajkowska M., Malarski M., Funkcjonowanie e-biznesu, IBUK

2. Buczkowski B., Kuna-Marszałek A., Biznes we współczesnej gospodarce, IBUK 

3. Wadlewski A-A., Modliński A., Innowacyjne działania w obszarze zarządzania i marketingu, IBUK 

4. Januszko W., Systemy informacji gospodarczej, IBUK
Supplementing literature: 
1. Księga identyfikacji wizualnej Narodowej Strategii Spójności. Strategia komunikacji Funduszy Europejskich w Polsce w ramach NSS na lata 2007-2013. Warszawa 2008 (e-book)

2. Olszak C., Ziemba E., Strategie i modele gospodarki elektronicznej, PWN, Warszawa 2007

3. Gros U., Zachowania organizacyjne w teorii i praktyce zarządzania, IBUK 

4. Pachucki M., Plutecki A., Jak prawidłowo wypełniać obowiązki informacyjne. Poradnik dla emitentów, IBUK

5. Kossecki P., Wycena i budowanie wartości przedsiębiorstw internetowych, IBUK

6. Chomiak-Orsa I., Sroka H., Sobieska-Karpińska J., Informatyka Ekonomiczna 18. Systemy informacyjne w zarządzaniu. Zastosowania praktyczne, IBUK

Bytniewski A., Informatyka Ekonomiczna 19. Informatyka w biznesie, IBUK
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