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H O W  T O  A P P L Y  F O R



The documents  requ i red to  be submi t ted
 a t  Pomeran ian Vo ivo idsh ip  Of f i ce:

1 .  Two cop ies  o f  f i l led- in appl icat ion  fo rm (must  be
f i l l ed  in  po l i sh) .  For  the  AF p lease use a  GENERATOR ;

2 .  Four  biometr ic  passport- l ike photographs ;

3 .  Copy o f  every s ingle page of  the Passport  –  w i th
s tamps f rom your  t rave l  and every  b lank page as  we l l ;

4 .  Add i t iona l  copy o f  Passpor t  page wi th  your
photograph and name on i t  (or ig ina l  Passpor t  fo r
inspect ion) ;

5 .  Confirmation of  payment  o f  s tamp duty  (op ła ta
skarbowa)  340 PLN  to  the  bank account  o f  the
Pomeran ian Vo ivodesh ip  Of f i ce;
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L I S T  O F  T H E
D O C U M E N T S

A c c o u n t  d e t a i l s :
P o m o r s k i  U r z ą d  W o j e w ó d z k i  w  G d a ń s k u  O k o p o w a  2 1 / 2 7

8 0 - 8 1 0  G d a ń s k ,
A c c o u n t  n u m b e r :  9 3  1 0 1 0  1 1 4 0  0 1 6 9  1 3 1 3  9 1 2 0  0 0 0 0

T r a n s f e r  t i t l e :  „ O p ł a t a  s k a r b o w a  -  z e z w o l e n i e  n a
p o b y t  c z a s o w y ”

P a y m e n t  c a n  b e  a l s o  m a d e  a t  t h e       

o f f i c e  a t  a  p a y m e n t  K i o s k  -         

          a n  A T M  l i k e  m a c h i n e .         

https://generator.gdansk.uw.gov.pl/wnioski/zezwolenie-pobyt-czasowy


6.  Copy o f  Residence conf irmation;

7.  Add i t iona l  copy o f  Visa;

8.  Copy o f  lnsurance pol icy  (nat iona l  o r  pr iva te)  and
conf irmation of  payment

9.  Monthly  l iv ing expenses declarat ion  (a l l  f i e lds
must  be f i l l ed- in  w i th  he lp  o f  land lord/house owner) ;

10.  Bank statement  o f  50 .000 PLN of  su f f i c ient
means o f  subs i s tence for  per iod o f  15 months  and
poss ib le  re turn  t r ip  cos ts ;

11.  ** Grade sheets  fo r  a l l  p rev ious  semesters  (not
ap l i cab le  for  1s t  Year  s tudents  before  f in i sh ing the 1s t
semester ) ;

12.  ** Cert i f icate of  no arrears  w i th  s tudy
payments ;

13.  ** Continuat ion of  studies cert i f icate  
o r  Admission to studies cert i f icate  i f  you are  1s t
year  s tudents .

** Documents  i ssued by  the Un ivers i ty .  S tudent  Of f i ce
wi l l  p repare  them for  you before  your  v i s i t .
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Study documents  must  a lways  be current ,  and when
the semester  changes  new documents  f rom the
Un ivers i ty  must  be submi t ted .  I f  you change address ,
passpor t  or  f in i sh  a  semester  –  submit  updated
documents .

A l l  documents  must  be cer t i f i ed  as  t rue  cop ies  by  an
of f i ce  employee or  submi t ted in  or ig ina l  fo rm.

Pese l  number  i s  not  requ i red but  i t  i s  very  usefu l .  You
can ask  to  put  your  PESEL on TRC ins tead o f
accommodat ion adress .  I t  i s  a  bet ter  opt ion because
you wi l l  p robab ly  change your  adress  a  lo t  and
every t ime you change adress  you wi l l  need to  update
th i s  in format ion on your  TRC wh ich means pay ing for
another  card .

I f  the  process  o f  i ssu ing the TRC takes  way to  long you
can consu l t  a  lega l  adv isor .

Documents from 1-5  must  be submi t ted a t  the
f i r s t  v i s i t  in  the  TRC Of f i ce .

Documents from 6-13  can be submi t ted la ter  or
by  a  t rad i t iona l  ma i l .
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I M P O R T A N T !

M O R E  I N F O R M A T I O N
 

Y o u  c a n  c h e c k  p r o g r e s s  
o f  y o u r  T R C  H E R E .

https://www.gov.pl/web/udsc
https://livemorepomerania.com/en/eng-how-can-i-check-the-progress-of-my-temporary-residence-permit-application/
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A R E  Y O U R
D O C U M E N T S

R E A D Y ?

S E E  W H A T ’ S
N E X T !



1.  P lease send a  message to
studentoff ice@powislanska.edu.pl  s ta t ing  your
read iness  for  app l i ca t ion .
 
2 .  Wa i t  fo r  a  message f rom Student ’ s  Of f i ce  in
regards  to  your  TRC appo in tment  date .  P lease note
that  i t  may take a t  leas t  3  weeks to apply  fo r
grouped appo in tments .
 
3 .  A f ter  a  group o f  10-13 people  fo rms you ’ l l  go  to
the TRC Of f i ce  (a l so  known as  Pomeranian
Voivodeship Off ice )  w i th  our  S tudent  Of f i ce
representat ive .
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H O W  T O  A P P L Y  F O R  

T R C

mailto:studentoffice@powislanska.edu.pl


You need to  send the documents  by  the reg is tered
le t te r :  A4 (M) Format  enve lope wi th  yel low
confirmation card  –  templa te  a t tached be low.  I t ’ s  a
conf i rmat ion for  You that  the  ma i l  was  rece ived by  the
addressee ( la ter  you wi l l  get  that  ye l low card  back  in
your  ma i l -box) .  You can do i t  a t  any Pol ish Post-
Off ice .  (Pocz ta  Po lska  UP –  Urząd Pocz towy) .

NOTE:  DATE OF THE STAMP ON THE ENVELOPE IS
CREDITED AS THE DATE OF SUBMITTING THE
DOCUMENTS.  
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H O W  T O  M A I L
D O C U M E N T S

A d d r e s s :
P o m o r s k i  U r z ą d  W o j e w ó d z k i  

i n  G d a ń s k ,
 O k o p o w a  2 1 / 2 7 ,  

8 0 - 8 1 0  G d a ń s k



H O W  T O  A D R E S S  A
L E T T E R
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C O N F I R M A T I O N  C A R D



Ci t i zen and Fore igner  Af fa i r s  Depar tment  The
Pomeranian Voivodeship Off ice
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A B O U T  T H E  T R C
O F F I C E

A d r e s s :
P o m o r s k i  U r z ą d  W o j e w ó d z k i  

w  G d a ń s k u
   O k o p o w a  2 1 / 2 7 ,  

 8 0 - 8 1 0  G d a ń s k

Entrance to  the  bu i ld ing f rom Rzeźnicka Street .
(Room No.  11 –  o ther  more common name for  th i s  i s
Information = Informacja )  

If  you go to the off ice by yourself :
A f ter  enter ing the bu i ld ing go immedia te  r ight  and
wai t  to  be asked ins ide  –  usua ly  a  Secur i ty  worker  w i l l
ask  about  your  reason o f  v i s i t ,  i f  you have
appo intment  you wi l l  be  asked ins ide  i f  you don ’ t  have
appo intment  but  want  more in format ion you wi l l  be
asked to  s tand in  l ine .  

I t  i s  bes t  to  v i s i t  the  TRC Of f i ce  in  the  morn ing a t
8:00 the latest ,  because la ter  the  queue cou ld  even
take up to  2-3  hours  o f  wa i t ing  t ime.  In  the morn ing
when the TRC Of f i ce  i s  open ing there  are  fa r  less
c l ients  wa i t ing .
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S U B M I T T I N G  M I S S I N G
D O C U M E N T S

I f  you d idn ’ t  submi t  a l l  o f  the  requ i red documents
dur ing your  f i r s t  v i s i t  then you can do i t  l a ter  w i thout
mak ing an appo in tment .  There  are  two p laces  where
you can submi t  documents:

At  the  ma in  ent rance to  the  o f f i ce  f rom Okopowa
st reet .  A f ter  enter ing you go le f t  to  the  w indow
number  2

At  the  In format ion a t  Rzeźn icka  s t reet

Before  submi t t ing  documents  prepare  your  case
number  that  you can f ind  on the s i te  where  you t rack
your  app l i ca t ion .  
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N E E D  H E L P ?
Reach out  to  

studentoff ice@powislanska.edu.pl

or  you can contac t  your  fe l low s tudent  
Prec ious  Ch igogo

 p .chigogo@psw-studia.pl


