I. Making up an empty bed
1. Assessment of indications for an empty bed 
2. Hygienic washing and/or disinfection of hands 
3. Preparation of equipment 
4. Hygienic washing and/or disinfection of hands, putting on        non-sterile disposable gloves according to WHO guidelines and a non-sterile protective apron 
5. Adjusting the height of the bed to the needs of the operating nurse 
6. Putting a chair at the foot of the bed or pulling out a bedding shelf if the bed has one at the foot side 
7. Putting the bedside table away 
8. Taking the pillow/pillows and putting them on the chair or pulling out a bedding shelf 
7. Putting aside the bedside cabinet 
8. Taking the pillow/pillows from the bed and putting them on the chair or pulling out the bedding shelf 
9. Starting at the foot of the bed on the right side unwinding the side folds of the blanket on the far and near side, then remove the blanket from under the mattress and put it back on the chair or pull out the bedding shelf 
10. Loosening the underlay and sheet from the bottom of the bed upwards, loosen the duvet from the top downwards
11. Moving to the left side of the bed, loosening the mattress pad and sheet from the bottom of the bed upwards, loosening the duvet from the top downwards 
12. Grasping the bottom corners of the duvet and adding them to the top corners, repeating from the bottom upwards once more, then putting the duvet back on the chair or pulling-out bedding shelf
13. Moving to the right side of the bed, grasping the duvet with one hand on the upper near corner, with the other hand halfway and folding the duvet in half, removing the duvet from the bed and folding in half again, putting it back on the chair or pulling-out bedding shelf
14. Putting the hand under the sheet and lifting it, then grasping the sheet with the other hand from the top and pulling it flat from the bed and putting it back on the chair or pull-out bedding shelf 
15. Turning the mattress over 
16. Unfolding the sheet with the same side as before and aligning the edge of the sheet with the lower edge of the bed 
17. Pulling the excess sheet up to the headboard and tucking it under the mattress, then making an envelope corner, tucking the remaining sheet under the mattress; If the sheet is long enough, make an envelope corner at the bottom of the mattress 
18. Laying the underlay flush with the edge of the mattress, at the level of the bottom edge of the pillow, so that the outer (free) edge of the underlay is in the middle of the bed, then unroll the top part and tuck it under the mattress 
19. Moving to the left side of the bed, pulling the sheet from the bottom edge upwards, making an envelope corner at the head of the bed, tucking the rest of the sheet under the mattress; if the sheet is long enough, making an envelope corner at the bottom of the mattress 
20. Spreading and stretching the remaining part of the underlay and tucking it under the mattress
21. Moving to the right side of the bed, taking the quilt you prepared earlier, placing it about 40 cm below the head of the bed. Folding the duvet down, tucking it in and aligning it with the edge of the mattress, then tucking it under the mattress at the bottom of the bed.
22. Moving to the left side of the bed, starting from the headboard, placing the quilt under and aligning it with the edge of the mattress, then tucking it under the mattress at the foot of the bed. 
23. Placing the blanket on the headboard and tucking it under the mattress, making an envelope corner, then moving to the right side and repeat 
24. Moving pillow(s) to the bed from the chair or sliding out bedding shelf 
25. Attaching bedside table and setting aside chair or sliding out bedding shelf 
26. Removing non-sterile disposable gloves and disposable protective apron and segregating medical waste 
27. Hygienically washing and/or disinfecting hands 
28. Organising the toilet tray/cart 
29. Documenting the procedure performed









II. MAKING THE BED FOR A LYING PATIENT BY ONE NURSE
1. Greeting the patient, introducing oneself. Checking patient's identity (using details from identification band and asking for surname and first name) 
2. Assessing patient's condition, explaining purpose and course of action, obtaining consent to carry out procedure 
3. Hygienically washing and/or disinfecting hands 
4. Preparing equipment, screens (for privacy purposes)
5. Hygienic cleansing and/or disinfection of hands, putting on non-sterile disposable gloves according to WHO guidelines, disposable protective apron 
6. Adjusting the height of the bed to the needs of the nurse 
7. Putting a chair at the foot of the bed or pulling out the bedding shelf, if the bed has one at the footboard side 
8. Putting aside the bedside cabinet 
9. Starting at the bottom of the bed on the right side, unwinding the side assumptions of the blanket from the far and near side, then removing the blanket from under the mattress and putting it on the chair or on the pull-out bedding shelf 
10. Loosening the sheet and the underlay from the bottom of the bed upwards, loosen the duvet from the top downwards
11. Moving to the left side of the bed, loosening the sheet and the mattress pad from the bottom of the bed upwards, loosening the duvet from the top down 
12. Securing the bed with a rail on the left side and moving to the right side of the bed
13. Encourage the patient to sit up
14. Determining if there are any contraindications to assuming a supine position without a pillow/pillows under the head (e.g. dyspnoea), if not, placing pillow/pillows on a chair or pulling-out bedding shelf*. 
15. Lifting the duvet and encouraging the patient to assuming a left side position 
16. Covering the patient with the duvet 
17. Cleaning the mattress pad and sheet using the washer by moving the hand from the inside out, placing the cleaned layers of bed linen on the patient 
18. Cleaning the mattress 
19. Stretching and tucking the sheet under the mattress, making an envelope corner at the top of the mattress; if the sheet is long enough, making envelope corner at the bottom of the mattress 
20. Pulling and tucking a linen pad under the mattress 
21. Lifting the duvet and encouraging the patient to lie on their back 
22. Securing the bed with a rail on the right side 
23. Moving to the left side, lifting the duvet and encouraging the patient to move to the right side 
24. Covering the patient with the duvet 
25. Cleaning the mattress pad and sheet with a flannel by moving the hand from inside to outside, putting the cleaned layers of bed linen on the patient 
26. Cleaning the mattress 
27. Pulling and tucking the sheet under the mattress, making an envelope corner at the top of the mattress; if the sheet is long enough, making an envelope corner at the bottom of the mattress
28. Pulling and tucking the sheet under the mattress, making an envelope corner at the bottom of the mattress 
29. Lifting the duvet and encouraging the patient to lie on his back
30. Moving to the right side of the bed and lowering the railing 
31. Encouraging patient to sit up, straightening the shirt on the patient's back
32. Placing a pillow under the patient's back (with the filling upwards); if you have two pillows, place the first one with the filling downwards to fill the lumbar curve, the second one with the filling upwards to fill the cervical curve
33. Assisting patient to lie down 
34. Positioning and aligning the duvet with the edge of the mattress on the right side, moving to the left side of the bed and repeating
35. Placing a blanket and tucking it under the mattress, making an envelope corner, then moving to the right side and repeating
36. Putting the bedside table in place and putting down the chair or putting down the bedding shelf 
37. Asking the patient about comfort and convenience 
38. Removing non-sterile disposable gloves and disposable protective apron; separating medical waste 
39. Arranging toilet tray/ trolley, washer and screen 
40. Hygienically washing and/or disinfecting hands 
41. Documenting the procedure




























III. MAKING THE BED FOR A LYING PATIENT BY TWO NURSES
1. Greeting the patient, introducing oneself. Checking patient's identity (using details from identification band and asking for name and surname) 
2. Assessing the patient's condition, explaining the purpose and course of action, obtaining consent to carry out the procedure 
3. Hygienic washing and/or disinfection of hands 
4. Preparation of equipment, screens (to ensure intimacy) 
5. Hygienic cleansing and/or disinfection of hands, putting on non-sterile disposable gloves according to WHO guidelines and disposable apron
6. Adjusting the height of the bed to the needs of the nurses performing the procedure (if nurses differ in height, the height of the bed should be adjusted to the needs of the shorter nurse)
7. Nurse I works on the right side of the bed, nurse Il works on the left side of the bed
8. Putting down the bedside cabinet (nurse I)
9. Putting the chair on the lower part of the bed or pulling out th0 bedside shelf, if the bed has one, at the foot side top (Nurse II)
10. Starting at the foot of the bed, unwinding the side assumptions of the blanket on both sides at the same time, then removing the blanket from under the mattress, folding and placing it on the chair or pull-out bedding shelf (nurse I and ll) 
11. Simultaneous loosening on both sides of the mattress pad and sheet from the bottom of the bed upwards, loosening the duvet from the top downwards (nurse I and II) 
12. Assisting the patient to assume a sitting position
13. Determining whether there are contraindications to assuming a lying position without pillow/pillows under the head (e.g. dyspnoea), if not, placing pillow/pillows on chair or pull-out bedding shelf (nurse I), holding patient in sitting position (nurse II). 
14. Lifting the duvet (nurse I) and assisting the patient to assume a position on the left side, supporting the patient in this position (nurse II), in the case of a severely ill patient, nurse I and nurse II are involved in the change of positioning. 
15. Covering the patient with the duvet (nurse I) 
16. Cleansing the mattress and sheets with a flannel by moving the hand from inside to outside, placing the cleaned layers of bed linen on the patient (nurse I) 
17. Cleaning the mattress, handing the flannel to nurse II, unwinding the layer of bed linen on the mattress (nurse l) 
18. Lifting the duvet (nurse II) and assisting the patient to change position, supporting the patient in the side position (nurse I), in the case of a severely ill patient nurse l and nurse II is involved in the change of positioning 
19. Covering the patient with a duvet (nurse II)
20. Cleansing the sleeper and sheets with a flannel by moving the hand from inside to outside, placing the cleaned layers of bed linen on the patient (nurse II) 
21. Cleaning the mattress (nurse II) 
22. Helping the patient into a supine position, folding the edges of the duvet over the patient (nurse I, II) 
23. Pulling and tucking the sheet under the mattress simultaneously on both sides of the bed, making an envelope corner at the top of the mattress (nurse I, II); when the sheet is long enough, making an envelope corner at the bottom of the mattress (nurse I and II) 
24. Pulling and placing a linen pad under the mattress simultaneously on both sides of the bed (nurse I and II)
25. Assisting the patient to assume a sitting position (nurse II), aligning the shirt on the patient's back (nurse I)
26. Placing a pillow under the patient's back (with the filling upwards) (nurse I); if two pillows are available, place the first one with the filling downwards to fill the lumbar curvature, the second one with the filling upwards to fill the cervical curvature 
27. Assisting the patient to assume a supine position (nurses I and II) 
28. Positioning and aligning the duvet with the edge of the mattress simultaneously on both sides of the bed (nurse I and II) 
29. Placing a blanket and tucking it under the mattress, making an envelope corner simultaneously on both sides of the bed (nurse I and II) 
30. Attaching bedside cabinet (nurse I) and putting down chair or inserting bedding shelf (nurse II) 
31. Asking the patient about comfort and convenience (nurse I and II) 
32. Removing non-sterile disposable gloves and protective disposable apron; segregating medical waste (nurse I and II) 
33. Arranging toilet tray/cart, washer and screen 
34. Hygienically washing and/or disinfecting hands (nurse I, II) 
35. Documenting the implementation of the treatment


IV. CHANGING BED LINEN FOR A LYING PATIENT
1. Greeting the patient, introducing oneself. Checking patient's identity (using details from identification band and asking for name and surname) 
2. Assessing the patient's condition, explaining the purpose and course of action, obtaining consent to carry out the procedure 
3. Hygienic washing and/or disinfection of hands 
4. Preparation of equipment, screen (ensuring intimacy) 
5. Hygienic washing and/or disinfection of hands, donning of non-sterile disposable gloves according to WHO guidelines and protective disposable apron 
6. Adjusting the height of the bed to the needs of the operating nurse 
7. Putting a chair at the foot of the bed or pulling out a bedding shelf 
8. Putting aside the bedside cabinet 
9. Starting at the foot of the bed on the right side, unwinding the side assumptions of the blanket from the farther and closer side, then removing the blanket from under the mattress and setting it down on the chair or pulling-out bedding shelf 
10. Loosening the underlay and sheet from the bottom of the bed upwards, loosening the duvet from the top downwards 
11. Moving to the left side of the bed, loosening the mattress pad and sheet from the bottom upwards, loosening the duvet from the top downwards 
12. Securing the bed with a rail on the left side and moving to the right side of the bed. 
13. Encouraging the patient to assume a sitting position or, if the patient does not sit up independently, assisting the patient to assume a sitting position. When the patient is severely ill, with little mobility, providing assistance from a second nurse.
14. Investigating whether there are contraindications to assuming a supine position without pillow(s) under the head (e.g. dyspnoea), if not, put pillow(s) on a chair or pull-out bedding shelf
15. Removing the dirty pillowcase(s) and placing it(s) in a dirty linen bag, putting on clean pillowcase(s) and putting the pillow(s) back on the chair or pull-out bedding shelf if the patient's condition allows lying without pillow(s) 
16. Raising the duvet and encouraging the patient to assume a position on the left side, or assisting the patient to assume a position on the left side. In the case of a seriously ill patient, two nurses should be involved in the change of position. 
17. Covering the patient with a duvet 
18. Rolling the dirty sheet under the patient 
19. Rolling a dirty sheet under the patient and cleaning the mattress with a mattress washer by moving your hand from inside to outside 
20. Laying the clean sheet at the bottom of the mattress, unfolding the sheet upwards, rolling up the upper part of the sheet and tucking it under the patient, making an envelope corner, then tucking the lower part of the sheet under the mattress; if the sheet is long enough, making an envelope corner at the bottom of the mattress 
21. Spreading a clean mattress pad in the centre of the mattress, tucking the top part of it under the mattress, then tucking the rest of the pad under the patient 
22. Raising the duvet and encouraging the patient to assume a supine position or assisting the patient to assume a supine position, securing the bed on the right side with a rail. In the case of a severely ill patient, two nurses should be involved in the change of position. 
23. Moving to the left side of the bed and lowering the railing 
24. Raising the duvet and encouraging the patient to lie on the clean (right) side of the bed or helping the patient to change position, covering the patient with the duvet. In the case of a severely ill patient, two nurses should be involved in the change of position.
25. Rolling up and placing the underlay and sheet in the dirty linen bag/basket, cleaning the mattress with a flannel by moving the hand from the centre outwards 
26. Pulling and straightening the sheet, making an envelope corner at the head of the bed, tucking the rest of the sheet under the mattress; if the sheet is long enough, making an envelope corner at the bottom of the mattress 
27. Pulling and tucking the linen pad under the mattress 
28. Lifting the duvet and encouraging the patient to assume a supine position or assisting the patient to assume a supine position. In the case of a seriously ill patient, two nurses should be involved in the change of position. 
29. Moving to the right side of the bed and lowering the bed rail 
30. Encouraging the patient to assume a sitting position or, if the patient does not sit up on his/her own, assisting the patient to assume a sitting position, aligning the shirt on the patient's back. In the case of a severely ill patient, two nurses may be involved in the repositioning. 
31. Placing a pillow under the patient's head (with the filling upwards); if two pillows are available, place the first one downwards to fill the lumbar curve and the second one upwards to fill the cervical curve. 
32. Removing the duvet from the pillowcase. Involve the patient in the procedure by having the patient hold the top edges of the pillowcase, fold the duvet and place it on a chair or pull-out bedding shelf. If the patient is unable to co-operate with the nurse, holding the pillowcase with one hand and pulling the duvet with the other (the dirty pillowcase remains on the patient), alternatively two nurses should be involved in this stage of the procedure 
33. Gradually folding the dirty pillowcase lying on the patient, and on this place a clean pillowcase in the direction from the chest to the feet, placing the dirty pillowcase in a bag/basket for dirty bedding 
34. Placing a duvet in a clean pillowcase
35. Aligning and tucking the duvet on the right side flush with the edge of the mattress, then moving to the left side of the bed and repeating the steps 
36. Putting a blanket on and tucking it under the mattress, making an envelope corner, then moving to the right side of the bed and repeating the process 
37. Putting on a cupboard and putting down a chair or sliding in a bed shelf 
38. Asking the patient about comfort and convenience 
39. Removing non-sterile disposable gloves and disposable protective apron; separating medical waste 
40. Arranging toilet tray/cart, screen, washer, bag/basket for dirty linen 
41. Hygienic washing and/or disinfection of hands 
42. Documenting the treatment

















V. CHANGE OF UNDERWEAR FOR A LYING PATIENT - CHANGE OF SHIRT
1. Greeting the patient, introducing oneself. Checking patient's identity (using details from identification band and asking for name and surname) 
2. Assessing patient's condition, explaining purpose and course of action, obtaining consent for procedure 
3. Hygienic washing and/or disinfection of hands 
4. Preparation of equipment, screen (to ensure intimacy). 
5. Hygienic washing and/or disinfection of hands, putting on non-sterile disposable gloves according to WHO guidelines 
6. Adjusting the height of the bed to the needs of the treatment nurse 
7. Unwinding the top edge of the duvet: 
8. Encouraging the patient to bend the lower limbs at the knee joints and raise the buttocks, lifting the shirt up or assisting the patient to do so 
9. Encouraging the patient to assume a semi-erect position and lifting the shirt up to shoulder height (in the case of a surgical shirt, untie the trousers), or assisting the patient to do so 
10. Encouraging the patient to assume a supine position or assisting the patient to change position 
11. Removing the sleeve from the patient's proximal upper limb, removing it over the head, then removing the shirt from the patient's distal limb; if one limb is incapacitated or immobile, begin removing the shirt from the fully functional limb
12. Securing the dirty shirt and placing it in the patient's bedside locker; in the case of hospital linen, placing it in a bag/basket for dirty linen 
13. Placing the shirt over the head, then over the patient's distal and proximal upper limb; if one limb is incapacitated or immobile, start putting the shirt on from the incapacitated limb 
14. Encouraging the patient to assume a semi-erect position, aligning the shirt on the back, then encouraging the patient to raise the buttocks to support the shirt or assisting the patient to do so 
15. Encouraging patient to straighten lower limbs or assisting patient to do so 
16. Aligning the shirt on the chest, encouraging or helping the patient to button the buttons 
17. Aligning the duvet 
18. Asking the patient about comfort and convenience 
19. Removing non-sterile disposable gloves and protective disposable apron; segregating medical waste 
20. Arranging toilet tray/cart, screen, bag/basket for dirty linen 
21. Hygienic washing and/or disinfection of hands 
22. Documenting the treatment

























VI. CHANGE OF UNDERWEAR FOR A LYING PATIENT - CHANGE OF PYJAMAS 
1. Greeting the patient, introducing oneself. Checking patient's identity (using details from identification band and asking for name and surname) 
2. Assessing patient's condition, explaining purpose and course of action, obtaining consent for procedure 
3. Hygienic washing and/or disinfection of hands 
4. Preparation of equipment, screen (to ensure intimacy)*. 
5. Hygienic washing and/or disinfection of hands, putting on non-sterile disposable gloves according to WHO guidelines 
6. Adjusting the height of the bed to the needs of the treatment nurse 
7. Unwinding the upper edge of the duvet 
8. Applying a flat or semi-erect lying position, encouraging the patient to flex the lower limbs at the knee and hip joints and lift the buttocks, or assisting the patient to do so. Supporting the buttocks with one hand and sliding the pyjama trousers down with the other 
9. Removing the pyjama trousers, securing and placing in the patient's bedside locker; in the case of hospital linen, placing in a bag/basket for dirty linen 
10. Putting pyjama trousers on through the feet, starting from the distal lower limb 
11. Encouraging the patient to lift the buttocks or assisting the patient to do so and put on trousers 
12. Encouraging or assisting the patient to assume a comfortable position
13. Encouraging the patient to assume a semi-erect position and unbutton the blouse, removing the blouse sleeve, starting from the proximal upper limb and removing the sleeve from the distal upper limb; if one limb is incapacitated or immobilised start removing the blouse from the fully functional limb 
14. Securing the soiled blouse and placing it in the patient's bedside locker; in the case of hospital linen, placing it in a bag/basket for dirty linen 
15. Putting the blouse sleeve on the upper limb and the proximal limb; if one limb is disabled or immobile, start with the disabled limb to put the blouse on 
16. Encouraging the patient to assume a semi-erect position, aligning the blouse on the back and encouraging the patient to button the blouse 
17. Aligning the duvet 
18. Asking patient about comfort and convenience 
19. Removing non-sterile disposable gloves and Jael disposable protective apron; segregating medical waste 
20. Arranging toilet tray/cart, screen, bag/basket for dirty linen 
21. Hygienic washing and/or disinfection of hands 
22. Documenting the treatment
